
Roanoke Valley SPCA 
Position Description 

 
Position:  Licensed Veterinary Technician 
Classification: Hourly, Full Time, Non-Exempt 
Supervisor:  Spay Neuter Associate Veterinarian 
Schedule: Typically, Tuesday through Friday, but varies based on 

organizational needs – some evenings and weekends are 
required. 

 
Position Summary 
Assists the associate veterinarian in high volume high quality spay and neuter 
surgical procedures primarily on the mobile clinic. Supports veterinarian in the 
completion of 20-30 surgeries daily. Also assists the veterinarian in 
procedures meant to diagnose and treat sick animals within the SPCA. Works 
in association with the animal care technicians, veterinary assistants, animal 
behavior and intake coordinator, and foster coordinator to keep the 
veterinarian informed of any health concerns with animals or foster program 
as well as to help maintain treatment protocols for injured or ill animals as 
directed by the veterinarian. 
 
Specifications 

 Transport animals onto and off of the mobile clinic. 

 Weigh animals/collect fecals/ take temperature prior to examination 

 Clean cages, remove waste, bath/clean patients to maintain hygiene for 
surgery 

 Calculate and draw appropriate drug doses for surgical patients 

  Induce anesthesia and intubate animal 

 Prepare the animal for surgery by clipping and scrubbing the surgical site 

  Monitor anesthesia during surgery 

 Assist the veterinarian by providing materials and aid during surgery 

 Monitor animals as they are recovering, this includes extubating the animal 
and taking a post-operative temperature. 

 Clean the surgical suite and surgical instruments 

 Prepare surgical packs and sterilize them using the autoclave 

 Return animals to appropriate cage when they have recovered 

 Complete and update a medical invoice in the computer for each animal as 
well as help maintain appropriate cage locations and status in the 
computer as needed for each animal prior to placing the animal in the 
adoption area. 

 Coordinate the patient check-in and check-out process 

 Work with the Animal Support Program Coordinator to schedule and 
coordinate mobile clinic admissions and scheduling 

 Assist in taking a patient’s history as appropriate 

 Provide information/assistance to owners as directed by the veterinarian 

 Fill prescriptions 

 File patients’ records 



 Provide supervision of the veterinary assistant as directed by the 
veterinarian 

 Keep the veterinary mobile clinic maintained and medical supplies stocked 

 Other duties as assigned 
 
 
Physical Requirements 

 Ability to lift and move objects and animals weighing up to 50 pounds 
and for short distances, larger dogs will also require lifting but with 
assistance for staff and patient safety 

 Ability to humanely restrain an animal when necessary. 

 Ability to stand and work within a small space for several hours at a 
time 

 Must have the ability to handle and work around animals and 
chemicals/cleaning products. 

 
Educational or Other Requirements 

 Must be a licensed veterinary technician or individual in active pursuit of 
a license. 

 Ability to think quickly and remain calm in the event of an emergency. 

 Knowledge of appropriate restraint techniques for handling animals. 

 Ability to perform basic arithmetic 

 Possess basic computer skills 

 Must maintain a valid driver’s license in the Commonwealth of Virginia 
 
Assessment period 
Roanoke Valley SPCA has a 90 day assessment period from the date of hire 
for employment in any position. This introductory period is the period during 
which the specifics of the job are learned and either the employee or the 
Roanoke Valley SPCA may end the employment relationship without notice or 
prejudice. 
 
At Will Employment  
There is no minimum period of employment guaranteed by acceptance of an 
employment offer. It is the policy of the Roanoke Valley SPCA that 
employment for this position is at will, which means that employment is for no 
specific term and that employment may be terminated by the employee or 
the Roanoke Valley SPCA at any time without cause. 
 
 
 
__________________________________  _________________________ 
Employee Signature     Date 
 


